
HIMACHAL PRADESH
PUBLIC SERVICE COMMISSION

Nigam Vihar Shimla-l71002

SHORT TERM TENDER FOR HIRING OF VEHICLE SERVICES (TAXI)

Schedule of Tender

Date of Publication of Tender 21-12-2020
21-12-'2020 to 09-01 -2A21 up to 1 t:00 AM

Last date for receipt of duty filled in tenAer lI-01-2021 up to 01:00 PM
Date & Time for opening of Technical Bid
of tender

11-01-2021 at 3:00 PM

Cost of tender document : I{s. 500/- ( Five Hundred Only)

Earnest Money deposit : Rs. 10,000i- (Ten Thousand Only)

T'he Secretary , Himachal Praclesh Public Service Commission invites tender fbr
hiring of vehicle ETIOS I rnnova / Tlaveller (including driver) on rental basis (as per requirement)
for a period of one year after award of contraot. The biclder shall provide vehicle of model not older
than January,2017 and the vehicle shoulcl be in excellent condition.

The contract will be governed b5,the terms and conditions laid down in the tender
document' The tender document can be dowrloaded from the Commission,s website
wttw-lipprqfu€ay.tn or can be collected from the office of the undersigned on any r,vorking day and
the cost of tender document and earnest monei'sl-rould be submitted in the shape of separate Demand
Drafl in f-avour of Secretary, H'P.Public Sen,ice Commission payable at Shimla, Both the Drafls
should be put in the envelope containing technical Bicl.

The sealed tender receiveci '"vith in time shall be open on the date and time
mentioned in the tender document/ Lrotice if the date f-rxed for opening of the tender happens to be a
holiday, the tender will be openecl on the next working day at the same time and venue as fixed for
original date for this purpose.

TERMS & CONDXTIONS of rhe TENDER
PROCEDIIRE FOR SUBMISSION OF BIDS

l. There shall be a Two-enr,'elope system follcrved in this Tender. The
in the followinq nelnner:

Technical Bid in one envelope and shoulci contain the following:-
General inforrnation and checklist as per PERFORMA_I.

be submitted

(a)

(i)



(ii) Demand drafl of Rs.500/- (Rs. Five hundred) only towards the cost of tender document
downloaded from the r,vebsite.

(iiD Demand draft of Rs. 10,000/- (Rs. Ten thousand) only towards Earnest Money.
(iv) Undertaking as per PERFORMA,,ll',.

(v) The bidder shall submit copl' of experience certificate of rninimum two years for
providing vehicles ('faxi) to Central Govt./ State Gorzt./Semi Govt./Autonomous Bodies.

(vi) T'he bidder shall submit clocumentaly eviclence to the effect that offered vehicle is
registered as comlnercial vehicle wirh taxi permit.

(vii) The bidder shall submit copy of pAN.

(viii) The bidder shall submit copy o1. GST registration.

(i") The bidder shall submit the copies of income fax Returns for the financial year 201g-19.
2019_20.

(b) Financial Bid in the second envelope and should contain pERFORMA ,,IIf,,.

2' The Technical Bid in the pr"escribed format (PERFORMA I) should be filled in original, and
along with all attachments should be sealed in one enr,,elope, super scribed as ,,Technical

Bid". 'fhe Bidder should put his seal and sign on all pages (serially numbered) of the pre-
qualification cum f'echnical Bid.

3' The Financial Bid in the prescribed format (PERFORMA III) should be filled in original and
sezrlecl in another envelopc. sllpcr soribed as "Financial Bid". The Bidder shoulcl put his seal
and signature on all page(s) rhLrs enclosed.

4' Both the Technical & Financial Bid sealed envelopes should then be enclosed in a single
envelope which should bear the name of the Bidder and shoLricl be super scribed as
"'lechnical & Financiai Bid fbr the Suppll, of Vehicles on hiring basis,,.

-5' 'I-her main envelope thus prepared shoulcl also indicate clearly the name, address and
telephone number of the llidder. in order for the Bid to be returned unopened to the Bidder,
fol any reason whatsoever.

6' Pre-qualification-cum-Technical Bids wili be opened on the prescribed date and time and
checked for subrnission of EMD and other documents, as specified.

7 ' Bids received after the due date ancl times are liable to be rejected straight away>and shall be
returned unopened to the Biddcr.

'I'EN DEIt E\/r\LUATION

1' The Pre-qualification-cum-'l'echnical Bid'will be opened and evaluated on ll-01-2021 at
3'00 PM in the chamber o1'the Joint Secretary. H.P.Public Service Commission in the
presence of the Bidders or their Authorizerd Representatives, whosoever would like to be
present.



2. Following scrutiny, Financial Bids of technically qualified Bidders will be opened in the

chamber of the Joint Secretary, HPPSC in the presence of the Bidders or their Authorized

Representatives, whosoever would like to be present, either on the same day or at a d,ate &

time to be intimated later on.

The successful Bidder i.e. vendor shall be then issued the award letter.

Bidders are expected to carefully examine all instructions, PERFORMA's, terms&

conditions and specifications in the Tender Document. Failure to furnish all information

required in the Tender Document, or submission of a Bid not substantially responsive to the

Tender Document in every respect, will be at the Bidder's own risk and may result in the

lejection of the Bid.

BIDDERS QIJALIFICATION

(Certificates to be submitted along rvith Technical Bid)

Check list lbr Pre Qualification-cum-Technical Bid as per PEMORMA "I" duly filled in,

alongwith all the documents as mentioned in "procedure for submission of bid" duly

stamped and signed by the Authorized Signatory must be attached.

Incomplete and conditional Tenders will not be accepted.

Subletting the assigned work is strictly prohibited.

All the pages of the 'fender submitted must be serially numbered, stamped and signed by

the authorized signalory.

5. Consequent upon acceptance of the Bid, the Tender Document will be deemed to be

converted into a Contract Agreement.

Nlain terms & conditions fbr the bidders participating in the tender:

l. The bidder should quote rates inclusive of all charges i.e, fuel, repair, driver charges etc. The

bidder shall quote rates separately in respect of each District Head Quarter in Himachal

Pradesh including local iourney, if required.

2. The vehicle to carry seusitive material for Chamba will be required from 05-30 AM and for

other District Headquarters from 07-00 AM till the arrival as per requirement on tours. The

vehicle should be fitted with basic accessories.

All type of repair shall be carried out by the contractor at his own cost.

In case of any breakdorvn, it will be the duty of vendor to provide the substitute vehicle and

aJ.

Aa.

l.

2.

3.

4.



7
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get load the sensitive material in the substituted vehicle so as to reach the sensitive material

within the working hours to the concerned District Head Quarter otherwise a penalty of
Rs.1000/- per day will be imposed and the recovery of the same will be made from the bill of

the vehicle.

5. The vendor shall keep and maintain a log book with the vehicle, which should be completed

during the tour. The deployed officer/ official of Commission will verify the journey in the

log book.

The vehicle shall be treaLed as an official vehicle of H.P.Public Service Commission, No

private .iournev/use ns taxi will be allowed in the concerned vehicle during the contract

period.

The ll.P.Public Service Commission will not pay for lubricants/ coolants I greaselPOL etc.

All the journey performed, oovered on account of filling of fuel/ repair and cost incurred by

the driver during his halt at ou1 station/ at headquarter from his residencei place of parking to

place of duty shall not be paici by the Il.P.Pubiic Service Comn-rission.

9, Department slrall have thc'right to deduct TDS etc. at source as applicable as per rules in

force from time to time.

10. The contractor of the vehicle -qhall be responsible fbr compensation payable arising out of
acciclent payment to third part1,- if rvarranted. In casc of accident/ darnage to vehicle or fbr

death/ injury no conrpensation will be made by FI.P. l)ublic Service Commission,

I I. In case of loss of property of FIPPSC is caused due to the negligence on the part of the driver

of the vehicle, such losses shall be borne by the vendor,

12. Beside, the vehicle should be made available or-r all the remaining hours of the day

immediately on cali. Driver depioyed on vehicle sl-rould l-iave a mobile phone r,vith a local

number for better coordination and should wear the uniforn-r. The cost/ expenditure on this

account shall be borne by the vendor. Switching of mobile or non-response to phone call by

driver (either on Mobile or on local number) would be treated as non-availability of vehicle

and penalty of Rs. 1000/- per day would be imposed and recovery of the same will be made

frorn the bill.

t3. The driver should have proper behaviour.

14. The driver with a valid driving license, for commelcial vehicle, shall be provided by the

owner of the vehicle and salary as i,vell as other facilities to him shall be paid/ borne by the

owner. In no case the driver will be allowed to be r:eplaced without prior approval of the

Commission. All the paper lbrmalities like ItC, tax deposit. insurance, pollr,rtion check, roacl



permit, toll tax etc. shouid be cleared in all respects by the vendor. The driver deployed

should have appropriate character verification from the Police.

15. The lowest bidder/ vendor will have to deposit a sum of Rs. 25,0001- only as security in the

shape of FDR duly pledged in the name of undersigned, which shall be released after the

expiry of contract period of the year or on the termination of agreement whichever is earlier.

16. In case of faiiure to perform the duty satisf.actory, the security deposit shall be forfeited and

credited into Department acoounts. Besides this tl-re contract shall also be terminated

straightway.

17. The agreement shall be valid for a period of one year from the date of signing of the

agreetnent. Flowever. the same may be terminated at any time if unsatisfactory services are

provided as per sole.judgment of the Commission. fl.re agreement can be further extended to

one year on same telms and conditions if mutually agreed by both parties. The decision of

Commission in this regard shall be final and shall not be called upon questions under any

circumstances.

18. Tl-re contract for hiring vehicles can be terminated by serving one month notice from either

sidc without assigning an) rcils()n.

19.'Ihe Departmc'nt reserves the right to reject any one of the'fenders or ali without assigning

any reasons.

20 Any dispute arising thereon shall be subject to the jurisdiction at Shimla only.

21,In case the successful bidcier is not able 1o deploy the vehicle because of major breakdown,

darnage of the vehicle. thefi. rnajor accident and request fbr deploying another vehicle of

lower category (agreed to by Department) then an amount of Rs. 1000/- per day shall be

deducted as penalty.

22.The bidder shall provide vehicles (taxies) of model not older than January,2017 and the

vehicles shourlcl be in excellent condition.

Ii.ATES

Rates should be quoled in the prescribed fbnnat, PERFORMA lV.

Rates should be quoted in Indian currency complete in Rupees and Paise.

SCRUTINY OF TENDERS

The Ilidder shall not be permitted to correct or withdraw material deviations or reservations,

once the Tenders have been opened.

T'he Tenders shall be openecl by members of the Committee in the presence of the Tenderers

or their Authorized Representatives, whosoever may like to be present.

l.

2.

I.

2



4.

5.

3. The Committee shall scrutinize the Tenders and arrange to prepare a comparative statement,

of the Rates quoted for the vehicle(s).

The Department will thereafter negotiate with the Tenderer whose Tender is found in order,

on a notified date to evolve uniform Rates.

The Rates so negotiated shall be subject to approval by the competent authority (s), before

being made applicable.

VALIDITY

The Rates shall be valid for a period of one year from the date of approval.

BILLS

The Tenderer/ vendor who has been awarded the work, will submit his Bill in duplicate to

the Secretary for ananging the payment alongwith the photo copies of log book of each

vehicle duly verified by the officer/ official using the vehicle and the bill must contain GST

number.

NOTE: The tenderer must go through these Terms & Conditions very carefully, and affix

etary,
H.P.Public Se ice Commission



PERFORMA_ 6'I''

GENERAL INFORMATION

CHECK LIST (ATTACHMENTS with TECHNICAL BID)

ATTACI{MENT
Demand draft of Rs. 500/- towards the cost of tender
document downloaded from the website.

The bidder
that offered

shall submit docurnentary evidence
vehicle is registered as commercial

to the effect
vehicle with

taxi
'i'he bidder shall subn-rit coov of PAN.

The bidder shall submit conv of GST resistration.

Nature of the Company/ Firm/ Organ
(Govt./Pubhc lP riv ate lPartnership/ Proprietorsh

zalon
o)

Address

Telephone No
Fax No
E-Mail ID

YES / NO PAGE No.(s)

Demand draft of Rs. 10,000/- (Rs, Ten thousand) only
towards Earnest Money.

Undertaking as per Perlorma "11".

The bidder shall submit cop1, of experience certificate of
minimum two years for providing vehicles (Taxi) to Central
Govt./State Govt./Serni Govt./Autonomous Bodies.

The bidder shall submit the copies of Income Tax Returns for
the financial year 201 8- 1 9 & 20f9-20.



PERFORMA_ "III''

CHECK LIST (ATTACHMENTS with tr.INANICAL BID)

No. ATTACHMENT YES / NO

1 Net Price, as per PERFORMA "III"

Signature of Authorized Signatory
Stamp of the Firm / Bidder



C

PERFORMA _ 6(IJ''

UNDERTAKING

I/We have gone through the Terms and conditions of the tender for providing

Taxi Services to the H.P.Public Service Commission, Nigam Vihar, Shimla-2 (Tender Inviting

Authority). I/We agree to abide by all the Terms and conditions of the tender rnentioned above, I/We

have acquainted myself/ourselves with the tasks required to be carried out, before making this offer.

I/We herby sign this undertaking in token of my/our acceptance of above mentioned Terms and

conditions.

(Signature of the Tenderer)

Capacity in which signing the tender document i.e. Sole
Proprietor I P artner / Directo r etc. (Pl ease specify).

Name of the Tenderer
Aadhaar No....
Date:
Place :


