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PRECIS, NOTING AND DRAFTING
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PAPER-I
(WITHOUT BOOKS)

MAXIMUM MARKS: 150

. Question No. | and 2 are compulsory.

Of the rest attempt any five.
No books or aids allowed.

Attempt a précis in English of English passage and in
Hindi of Hindi passage.
(50)
Provide suitable heading not exceeding five in numbers
(05)

Write a short note not exceeding 150/200 words in
length on either of the two subjects namely:-

Need to revamp the existing education system.
Corruption, a social evil-How to combat? 20)

State the meaning of the following Computer terms:-

Pascal, RAM, Variable, Operating System, Light pen.
(7%3)

Reproduce the specimen formats of the following

communications:-

Letter, Office Memorandum, Office Order, Order and

Notification. Also state the occasions when you would

employ them. (72}

Shri Lal Singh, Junior Engineer under XEN, IPH,
Bilaspur is alleged to have shortages in the stock in his
charge. Accordingly, it is proposed to issue him show
cause notice seeking explanation. Draft necessary
memorandum. (10)

Finding his explanation unsatisfactory, the disciplinary
authority decided to place him under suspension. Draft
suspension order. (05)
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Q.No.5

Q.No.6

Q.No.7

Q.No.g |

(i)

Draft a letter from (he Deputy Commissioner, Mandi 1o the
Government in the Home Department secking permission (0

declare certain rouds i Mandi town closed to the vehiculat
traffic. (15)

Assuming you are the dealing assistant in the concerned branch
of (he Home Department in the Secrelariat, attempt a note
examining the proposal from administrative and legal aspecs.
(15)
Altempt a note in regard to adequacy or otherwise of [ite-
fighting arrangements as exist in your office building. Also
spell out the measures to plug the Toop-holes you have come
ACI0SS, (15)
Angwer to question 7 being the background, attempt a letter to
all the Heads of Departments to take suggested precautionary
INEasures, (15)
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ENGLISH PASSAGE

To see excessive mining as causing Mnaoist violence is
false because, as we have seen, that is recent. The problem lies elsewhere.
So what is the intermal tribal conflict? It is about whether tribalism
should continue or whether tribals should open themselves to modernity.
Let's look at the data. Scheduled tribes are India’s least educated people.
Surveys have found that literacy rates among tribal women are as low as
three percent in Bastar and 2.66 per cent in Midnapore (Health Status of
Tribal Women in India, S K.Basu). This is accompanied by all the
problems we associnte in India with illiteracy: carly marriage, high infant
mortality, early death. Infant mortality in tribal groups can reach 190 per
1000 births, four times higher than India’s average.

A study on tribals in Madhya FPradesh found that
they died 175 years earlier than other people of that state (Fertility and
Mortality in Tribal Populations of Bastar District, Basu and Kshatriya).
Such figures about another community would cause a riot, but tribals are
exoticised by their sympathizers. It is romantic to sce the tribals™ struggle
as being against capitalist exploitation. But it is faise.

When all’s said and done, the solution to such
problems is dysfunctional socicties like India is simple, though boring.
Communities must start taking responsibility for themselves. They
cannot wait for a revolution to come to their doorsteps and clean their
neighbourhoods, or to care for their infants, or to teach hygiene to their
women or to educate themselves. Nor can they entirely depend on the
state either, though they must vote agsinst those who fail to help them do
this.
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HINDI PASSAGE

=Hier TS dene Weost ey arer
Al Tdsnr @ FJa ad 3 sarst Icar = ==
EHATEr Thcat Reastt sieellr & 1 &arar gwssfes
WIHT wolfer =5 & 1 uss Wecar I<iE=T Baft a7
SIFEIT 297, =raifes 3IX U HBIZSTal @6 for=rad ool ara

5 S AT 3@ By 3 srEuiee et orsT
3T RA2eN Sufe=Et N =12 st oon, aidssr
Seihl Sdhat weab | ool st 3 cronases =it

TWT O TUZT EHIZT AT off T=ET O AY, UT T &9
sgfer=il BT ST SIOaTsl o6C Ur 2 & 2P dimmr S0
S T uzT TETE e o= ol @ saurdt
THogSITElaTar I8l a@darar 7P Brasr @= 3 SonesY
Tl EHEH, JFar N a2 OH U f3astsrast o5,
s SET @ snemsy 3 9237 & g=iehe 30T 39
Rrsmsase &3t us saNarsesr angsas 37 2JFHT o=V
21 Hifer HW2 Icor Oo Tal & | aHArsT @asll @
Facis gigIrsT onidss wieies @t &1 anzdi=r REeter
BT Sietas HATSlT Ol &, giieh 3ol Tlhos  I1ST
BRewss 3 oh=rteieh 2 3T as sadss Su 3
Rzngd org =2 | uss 95 ot =7 ol sStergaiest =201
=T &7 &flsr e &6 2ff =11 e e 1a2=N Toscer =B
=12 EEns oS e 1 s Jesr Teesiogser @ Jars
ST Aot == [ g & 1 sHAfersr grsit @5t
sETaET WJRST SiEl ool 2ff 1 e Osesl @ &
F THensEs AT JYia & gSE 3ar 27 1) uze @
HJHAiAS =g S HTifoie 3rgsit J&Est A =217 WS
' ' @ B F ger oy @sed &r | fOsesn
5 Irafer BE ST o S=nar &37T @e2a 2, U 9
BT ITT D o & JArfoie Seiiae &Y ST @hed X, dar
SoT onfeTAi & B2 Jo= 3ol 2 | LUS3TET S a5t
gioNt TWecat enfBfes OfdaEes @sersias I FAREns U
arenRa g3 @l 2 1 wIEaust @ gFcsiz 3
zofes Torafl= &F S 21 | Tossaf azmarst &rel &6
HIRoT aofas @Y uwar & =El werar e o grsr a@=r
Ster T2 = 1| wofs Iees B — airer 3N s S
2ung sar arelt S=mmsir satgr H &=t o= X



(12

THG W 2 e i B e e o AR
FeEES go vd @ aiwea geRe off | o
el Recat & ¥ Ot awE - AES g W
d, @ weed - Goon SNl H SR el

afet & B o | o uEt B Wy @ @
ST AR e B IEER IR I, TEd o
i Bemme 9 & oy A g - | e
s | Tt @7 3R wga foelt aw wEm ol |



